
M E M O R A N D U M

Curriculum, Instruction and Grants

To: All Walpole Public Schools Staff

From:      Jean Kenney

Date:        May 16, 2008

Re:           Licensure

 

As many of you are aware, the Department of Elementary and Secondary Education (formerly DOE) has

updated the guidelines for educators regarding licensure.  Due to the regulations of No Child Left Behind

(2001), each district is required to ensure that its teaching staff is appropriately licensed and is highly

qualified.  As part of that mandate, each teacher, administrator, etc. is required to provide a copy of his/her

license to the district (your principal and Maureen Ellis, Human Resources). This will verify that he/she is

licensed and highly qualified.  For those educators who formerly held “standard certificates” the re-licensure

date is June 2009.  It is wise to review your PDPs now to ensure that you have the appropriate documentation

for license renewal.

 

One of the first steps to accomplish the task is for each staff member who seeks licensure or renewal of

licensure to create an online profile with the Department of Elementary and Secondary Education (DESE).  If

you have not already done this, you may do so at

http://www.doe.mass.edu . 

1. Click on the link for “Educator Services”.

2. Click on “Licensure”.

3. Click on the “ELAR” icon for online tools (in the space to the right).

4. If you have not used this before, you will need to click on “Create an ELAR profile” and complete all of

the steps to register.  You will need to enter your social security number if you have no existing license.  You

may use your certification number if you have a license. This will set up your personal account with DESE. 

    If you have already registered, you will enter your user name and password.

5. Once you have entered the secure area, you will need to complete several steps:

Enter or update your profile

Enter or update your educational background

Complete or update an affidavit (All 10 questions must be answered or you will not be registered.)

6. You then can choose from several options:

Apply for license

Advance to the next stage license

Renew license

Check license status, etc.  (This is where you will find your license expiration date.)

 

The requirements for various options will be listed in the area that you select.  There is also a section in which

your MTEL status is recorded as well as any correspondence or documentation that you have submitted. 

 

It is your responsibility to check the ELAR portal regularly if you are seeking licensure or re-licensure.  If

there is a message that indicates “Pending” or “Not Ready”, it indicates that there is something missing and

you need to determine what additional steps to take. 

 

You can find additional information at www.doe.mass.edu/recert

 

If your license expires before September 1, 2008, you will need to provide proof of licensure status (copy of

Office of Curriculum, Instruction and Grants http://walpole.k12.ma.us/site/files/ci-licensure.htm

1 of 2 3/3/2011 2:26 PM



license, verification of MTEL, etc.) to your principal and Maureen Ellis, Human Resources, before you can

teach in the next school year. 

 

*An important note with respect to “out of field” teaching:  In Massachusetts, teachers are allowed to teach

out-of-field for 20% of their time (CMR 7.14(9) (a)).  This also means that teachers who teach out of their

licensure area are not “highly qualified”.  Teachers who teach in excess of 20% (.2) out of their licensure

field will need to apply for licensure in the additional content area.  (www.doe.mass.edu/nclb/hq)

 

DESE has advised WPS that teachers on waivers must take at least three courses per year to show substantial

progress toward licensure.  In addition, anyone who was waived because he/she needed to take the MTELs

and failed the test (even once) would not be eligible for waiver the next year.

 

The Education Personnel Information Management System (EPIMS), instituted by DESE this year, monitors

districts with regard to teacher licensure and teaching assignments. 

 

Please do not hesitate to call (508-660-7200 x235) or e-mail me (jkenney@walpole.k12.ma.us)  if you have

additional questions regarding licensure.
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